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COURSE OUTLINE
Instructor: Kenneth Lee Moore
Semester/Session: Summer 2008











  

 

Course Number:  


Course Title:  Access Workshop 1   xwk 401
Course Credits:  

Lecture hours:  6  

Lab hours:

Other hours:
    

Pre-requisite(s):  None

Co-requisite(s):  None

Course Description:

This 6 hour course you will learn the basics of Microsoft Access, including creating a new database, entering data, editing data, saving and printing data. Topics will include basic creation, editing and navigation of records, basic use of tables, queries, forms, reports and an overview of database structures.
Skills to be learned:
· Create a database.

· Enter, edit and save records.

· Use tables, queries and forms.

· Understand the database structure.

	Instructor:
	Kenneth Lee Moore
	Office Hours:

	

	Telephone:
	724-325-6778
	Office Location:
	N457 Boyce

	E-Mail Address:
	kmoore@ccac.edu


Materials and Resources:                                    

None.
Teaching Methods:

There will be lecture interspersed with hands on exercises.

Course Plan:

Note: this is a rough plan but actually will be student driven.  I will cover anything that the students want to discuss.

	Class Week/Date
	Lesson or Topic

	1: June 6
Morning
	Review database terms.
Locate practice files.

Create a basic database (table)

	2: June 6
Afternoon
	Review Form, Report and Query concepts
Use a Form, Report and Query.

Discuss the structure of a database.
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